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GOVERNMENT OF 

THE VIRGIN ISLANDS OF THE UNITED STATES 

_____________o_____________ 

 

DEPARTMENT OF PROPERTY AND PROCUREMENT 

_____________o_____________ 

 

INVITATION FOR BIDS 
_____________o_____________ 

 

Invitation No. IFB002DOET21 (C)              Date: October 13, 2020    

 

  

Pursuant to Laws of the Government of the Virgin Islands, sealed bids in 

Quintuplicate (5) copies (1) original and (4) copies), for the work described herein will 

be received no later than Tuesday, November 17, 2020, at 10:00 a.m. at the Department 

of Property and Procurement and publicly open on Thursday, November 19, 2020, at 

10:30 a.m. Bids can be submitted at the address:  8201 Subbase, 3rd Floor, St. Thomas, 

Virgin Islands 00802 or via Email submission at ebids_proposals@dpp.vi.gov 

 

Description of Work and Project Number:  IFB002DOET21 (C)- Construction of a 

Transformer Substation at the Joseph Gomez Elementary School on St. Thomas, Virgin 

Islands 

 

Cost Per Set:   $50.00 NON-REFUNDABLE 

 

Liquidated Damage:   $75.00 per calendar day 

 

Completion time of Work:  120 calendar days 

 

 

TIMETABLE 

 

Pre-Bid Conference: Wednesday, October 28, 2020 at 10:00 a.m. Atlantic Standard 

Time via Teleconference Call. A site visit will be scheduled following the meeting.   

 

Request for Information: Last day for request for written clarification will be Tuesday, 

November 3, 2020, at 1:00 p.m. Atlantic Standard Time.  

 

Due Date: The bids will be accepted at the Department of Property and Procurement no 

later than Tuesday, November 17, 2020, at 10:00 a.m. Atlantic Standard Time  

 

Publicly Open Bid Date: Bids will be publicly opened on Thursday, November 19, 

2020, at 10:30 a.m. Atlantic Standard Time via conference call.  
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Information regarding bidding documents 

 

 Bidding Documents include the Public Notice, this Invitation to Bid, Instruction 

to Bidders, Contractor’s Qualification and Financial Statement, the Contract Template, 

Bid Bond, Performance and Payment Bonds, General Provisions, Special Provision, 

Supplemental Specifications, Plan and Specifications. All documents may be obtained 

from the Department of Property and Procurement at the cost stated above or download a 

free copy at http://dpp.vi.gov under project advertisements. 

 

 Each bid must be accompanied by a Bid Guarantee as provided for in Form No.   

P&P-ITB-CC-16-73 (Instruction to Bidders) which is hereby made a part of this 

Invitation and by this reference incorporated herein as fully and effectively as if set forth  

in detail. Bid Guarantee for Preferred Bidders will be a specified in 31 V.I.C. 236a (Act 

No. 2995 approved April 16, 1971) if Preferred Bidders Act applies. If Preferred Act 

does not apply, failure to provide a five (5%) percent bond will render the bid 

unresponsive. It is the Bidder’s responsibility to determine if the Act Applies. 

 

 The Bid Guarantee for bidders not claiming or having the status of a preferred 

bidder will be Five (5%) per cent of the bid price. Bid Guarantee will be in the form of a 

Bond (Corporate or Individual Surety), Money Order, Certified Check, or Irrevocable 

Letter of Credit. The bid bond form provided in the bid document must be properly 

filled out to accompany checks and money orders. 

 

 No Bidder will be allowed to withdraw his bid within a period of thirty (30) 

calendar days following the date set for the opening thereof. 

 

Preferred Bidder: 

 

 Any bidder claiming eligibility as a “preferred bidder” under the provision of the 

Preferred Bidder’s Act (31 VIC 236a – Act No. 2995, approved April 16, 1971) must 

request that his name be added to a preferred bidder’s list to be maintained by the 

Commissioner of Property and procurement. 

 

 If a bidder has not previously filed a notarized Certificate with the Commissioner 

of Property and Procurement, copies thereof may be obtained from the Department of 

Property and Procurement, Division of Procurement, 8201 Subbase, 3rd Floor,               

St. Thomas, Virgin Islands and/or from 3274 Estate Richmond, Christiansted, St. Croix, 

Virgin Islands. 

 

 Certificate must be fully completed, notarized, and filed in the Division of 

Procurement before the day and hour set for bid opening. 

 

Contractor’s Qualification Statement and Condensed Current Financial Statement  

 

 Each bidder must submit with his/her bid an executed copy of a Contractor’s 

Qualification and Financial Statement which is hereby made a part of this Invitation for  

http://dpp.vi.gov/
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Bids and by this reference incorporated herein as fully and effectively as if set forth in 

detail. 

 

Non -Collusion 

 

Each bidder must submit with the bid a notarized copy of the Non-Collusion Affidavit 

which is hereby made a part of this Invitation and by this reference incorporated herein as 

fully and effectively as if set forth in detail.   

 

Corporate Documents 

 

a. Current Virgin Islands Business License listing General Construction Co. or 

Construction Contractor as the Types of License (s).  All Bidders bidding as a 

Joint Venture must be licensed as Joint Venture in the U. S. Virgin Islands.   

b. Current Trade Name Registration Certificate, if applicable 

c. Certificate of Good Standing dated July 1, 2020 or later  

d. Articles of Incorporation (for Corporations) or Articles of Organization (for 

LLC’s) or qualification (Limited Partnerships). 

 

Insurance Requirements  

 

The Cost of which shall be borne by the Contractor and maintained fully during the term 

of the contract.  

 

a. Certificate of Government Insurance (Workers Compensation):  

i. Respondent will provide a Certificate of Insurance reflecting the required 

coverage by Virgin Islands law.   

 

b. Comprehensive General Liability Insurance:  

ii. Respondent shall carry comprehensive general liability on an occurrence 

form with no “x, c, or u” exclusions with the following minimum 

limits: 

1. Each Occurrence - $1,000,000.00 

2. Damages to Rented Premises- $50.000.00 

3. Medical Expenses - $50,000.00 

4. Persona & Adv Injury - $1,000,000.00 

5. General Aggregate - $2,000,000.00 

6. Products – Complete Ops. Aggregate - $2,000,000.00 

   

iii. General Aggregate shall apply on a basis. 

iv. Respondent shall provide a Certificate on Insurance reflecting required 

coverage. 

v. In award, the Contractor shall provide proof of adding the Government as 

an additional insured via a scheduled/individual endorsement.  
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Additional requirements are included in the Department of Education Invitation for 

Bids Document. (Attached herein).  

 

BONDS: 

 

 A Bid Bond, Performance Bond, and Payment each are required as follows: 

 

Bid Bond: 5% of the Contract 

Performance Bond: 100% of the Contract 

      Payment Bond: 100% of the Contract 

 

1. SUBMISSION OF BIDS- HAND-CARRIED  

 

All interested parties shall submit one (1) original and four (4) copy sets of 

bids, which are to be delivered to the Department of Property and 

Procurement no later than Tuesday, November 17, 2020 at 10:00 a.m. 

Atlantic Standard Time. 

 

  They shall be addressed to: 

 Anthony D. Thomas    

 Commissioner         

Department of Property & Procurement                       

 8201 Subbase, 3rd Floor 

St. Thomas, Virgin Islands  

 

THE SEALED ENVELOPE CONTAINING THE BIDS MUST HAVE THE 

FOLLOWING INFORMATION WRITTEN ON THE OUTSIDE OF THE 

ENVELOPE OR PACKAGE: 

 

  

  SEALED BIDS-DO NOT OPEN   

  IFB002DOET21 (C) 

  (Name of Bidder) 

                        (Mailing Address of Bidder) 

  (Telephone Number of Bidder) 

  (Email Address of Bidder) 

 

2. SUBMISSION OF BIDS- ELECTRONIC SUBMISSIONS 

 

All interested parties shall submit an electronic submission to 

ebids_proposals@dpp.vi.gov. no later than Tuesday, November 17, 2020, at 

10:00 a.m. Atlantic Standard Time. 

 

 

mailto:ebids_proposals@dpp.vi.gov
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Electronic submissions must also include the Company’s Name- 

Solicitation Number and Due Date.  The second page of each electronic 

submission must only contain the following words in red font: 

“CONFIDENTIAL BID SUBMISSION” 

THE ELECTRONIC SUBMISSION OF BIDS MUST HAVE THE 

FOLLOWING INFORMATION TYPED INTO THE SUBJECT LINE OF 

EMAIL: 

 

 

It shall be the bidder’s responsibility to deliver bids to the Department of 

Property and Procurement before the date and time set for the closing of 

acceptance of bids. Bids received after the official deadline will be considered 

LATE and will NOT be considered.  

  

                      Pre-Bid and Open-Bid Meeting Information 

 

Teleconference Call 

Dial-In Number: 1(712) 451-0422 

Access Code: 164896 

 

 

 

ACCEPTANCE OF CONTRACT TEMPLATE AND OTHER TERMS AND 

CONDITIONS 

 

By submitting a bid in response to this IFB, the bidder agrees to accept the 

boilerplate terms and conditions of the Government’s standard Construction Contract, a 

copy of which is attached to this IFB, if the bidder is selected for award.    
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Invitation for Bids (IFB) Contents 

 Section 1 Scope Overview, 

Section 2 General Bidder’s Instructions and Requirements  

Attachment 1    Site Map 

Attachment 2    Bid Sheets 

Attachment 3    Condition Photos 

Attachment 4    Transformer Substation Concrete Pad Plan 

 

 

Section 1 Scope Overview: 

The extent of work to be performed at this school includes: constructing a concrete pad with three sidewalls 

and a security gate. This enclosure will facilitate a new Transformer Substation III Phase electrical unit to 

provide consistent electrical power to the school’s buildings. All required components including but not 

limited to include are as follows: 225 KVA, Switchboard, the Main circuit with Electrical Underground Ducts 

and Manholes. The transformer shall be hooked up to the metered entry and the appropriately sized breaker 

box or distribution panel installed on the adjacent building(s). 

Joseph A. Gomez Elementary School, constructed in 1970, is located at 142 Anna’s Retreat in the Anna’s 

Retreat neighborhood in St. Thomas. The school complex has 12 buildings split into two distinct clusters. 

The northern cluster of buildings is made up of long, rectangular classroom buildings and the main building. 

The second clusters of buildings are offices and miscellaneous spaces. All buildings within the complex are 

one or two-story, with combination-roofs, constructed in the Modern Style of CMUs with louvered 

windows. 

1.  Project Outline Specifications pertaining to specific areas of work:  

       a. Earthwork: The VIDOE inspects all of its construction activity throughout the Territory to ensure  

       minimum local and national building code compliance. The codes enforced are Title 29 of the Virgin  

       Islands Code  

       b. Concrete Work:  International Building Code, the International Residential Code and the  

       International Energy Conservation Code 

       c. Metal Work:  International Mechanical Code            

       d. Electrical Work:  National Electrical Code  

2.   Testing and Inspections reports: The selected Contractor shall provide copies (samples) to the VIDOE  

      of all materials and products before purchasing. The VIDOE will be responsible for the final approval  

      of these materials and product selection. All testing and or project inspection reports performed by  

       Independent testing services or DPNR' Division of Building  Permits  as required by the governing  
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      Building Code, Manufacturer, or Industry Standard must be provided to the VIDOE. 

 

3.   Preparation and Submission of Project Closeout Documentation to be provided by the Contractor: 

        a.  As-Built Drawings- prepared by a Licensed Surveyor, Architect or Engineer; 

        b.  Compaction & Material Test Reports; 

        c.  Transformer Manufacturer's Standard Operations Manual 

        d.  Transformer Manufacturer's Maintenance Manual 

        e.  Transformer Manufacturer's Warranty 

        f.   VIWAPA Approval and Certificate of Inspection and Acceptance 

        g.  Contractor's Certificate of Substantial Completion 

        h.  Contractor's Warranty 
 

    
 

Joseph Gomez Elementary School buildings that will be affected are concrete structures, with louvered 

windows and are two levels with a newly installed galvanized roofing system. The buildings suffer from 

deferred electrical maintenance, the corrosive coastal environment, and the impacts of numerous tropical 

storms; including the recent Hurricanes.  

 

Section 2 General Bidder’s Instructions and Requirements 

1. The selected licensed General Contractor (hereafter, “Contractor”) shall be responsible for 

thoroughly inspecting all relevant existing conditions associated with this IFB. It is the 

contractor’s responsibility to establish exact quantities and existing circumstances based upon 

the documents, instructions issued herein, and his site visits. 

2. The Scope of Work shall include all work on the accompanying Bid Sheet and Specifications if any. 

3. The Contractor shall provide all labor, materials, tools, accessories, equipment, and incidentals 

required to complete all of the work specified or reasonably implied therein, as falling within 

the Scope of Work of this project. 

4. The contractor’s prices submitted for work to be done shall include all possible costs, including 

overhead, taxes, and profit. 

5. The Contractor shall be disqualified if any bid sheet is not legible or fully complete. The 

government shall not be responsible to interpret any omission or illegible entries. The 

Contractor’s prices submitted for work to be done shall include all possible costs, including 

overhead, taxes, and profit. 

6. Unit prices submitted on the itemized bid sheet shall be utilized by the Government of the Virgin 

Islands in its discretion and at its sole benefit to determine any credits and/or debits to the project, 

which, if necessary, shall be addressed only in the form of a formal Change Order to the Project. 

7. All bidders are required to attend a mandatory Pre‐Bid Conference and Site Walkthrough. 

Failure on the part of a bidder to attend the scheduled site walkthrough shall be grounds to 

disqualify a bidder. 

8. Bidders are encouraged to bring to the attention of the government any and all areas or issues 

of concerns during the period open for questions and clarifications. Failure on the part of a bidder 

to raise any questions regarding any unusual or known circumstances during the bid preparation 
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period shall not relieve or give cause for a bidder to subsequently advance a claim or cause for 

changes to the scope of work. 

9. When applicable, the Contractor shall be responsible to file for and secure any and all permits 

and /or inspections that may be required before, during, or after the work installed. 

10. All work to be performed on the project site shall be furnished only during normal (regular) 

business hours, 7:00 AM to 5:00 PM, Monday through Friday. If the Contractor elects to perform 

work outside these days and times he/she shall be responsible to make all necessary arrangements 

with the school Administrators at their convenience. The contractor is reminded that this is an 

operational public school where occupant safety and comfort are of paramount concern to the 

Government. All Contractor actions need to consider the welfare and safety of building occupants. 

Any Contractor activities deemed by the Government to be contrary to occupant welfare and 

safety will be grounds to stop work. 

During construction, potential lead-based paint (LBP), asbestos-containing material (ACM), and/or air 

conditioning refrigerants may be present on or within structures where repair/replacement work will be 

conducted. General Contractor is responsible for the proper identification, handling, and disposal/recycling of 

hazardous materials including LBP, ACM, and/or air conditioning refrigerants (according to Federal, USVI, 

State and local laws, regulations, and guidance) encountered in connection with the current scope of work. In 

such events, remediation of the hazardous material may be considered a Change Order. 

 



FACILITY: Joseph Gomez Elementary School  ITEMIZE BID SHEET

SOW #/ Item Nos. DESCRIPTION QTY. UNITS UNIT PRICE TOTAL PRICE

Transformer substation at Joseph Gomez Elementary School

1 Concrete transformer pad               1 LS

2 Retaining wall, CMU, three sides facing the hill.               1 LS
3 Install chaninlink gates at front of the enclosure.               1 LS
4 Install transformer, oil filled, 15KV with Taps, 480 volt secondary, 3-phase, 225 

KVA, Pad Mounted, Includes enclosure.

              1 LS

5 Switchboard, Main Curcuit Breaker, 3- pole 4- wire, 277 / 480 volt, 800-Amp, 

Includes enclosure.

              1 LS

6 Circuit Breaker, 3-Pole, 600-Volts, 225-Amp, enclosed (NEMA 1).               2 EA
7 Curcuit Breaker, 3-Pole, 600 Volts, 100-Amp, enclosed (NEMA 1)               4 EA

8 Electrical Underground Ducts and Manholes, Underground Duct Banks ready for 

Concrete fill, PVC Type EB, 2@2"  Diameters, Exclude Excavation, backfill and Cast 

Inplace Concrete.

           20 LF

9 Include costs to excavate, Backfill and cast in place concrete            20 LF
Subtotal

General Conditions and Requirements (15% Mark-up):
TOTAL:

USD-

Vendor's Signature Date                                         

Company Name/Mailing Address/Telephone:

The undersigned vendor, service provider, contractor hereby certifies that he/she has thoroughly examined the entire Scope Of Work, visited the project 

site(s) and familiarized himself/herself with all conditions, and hereby proposes to furnish all labor, tools, materials, equipment, services and transportation 

associated therewith.  All work and services provided herein shall conform in all respects to all Project Plans, Specifications, written Scopes Of Work and 

applicable local, federal, construction trade, and/or Manufacturer's Product Specifications; equipment current applicable codes, standards and procedures.  

The vendor, service provider, contractor, pledges to complete all work herein within ONE HUNDRED TWENTY (120) CALENDAR DAYS.  

GOVERNMENT OF THE VIRGIN ISLANDS

DEPARTMENT OF EDUCATION

DEFERRED MAINTENANCE REDUCTION PROGRAM

ITEMIZED BID SHEET

The quantities noted above are not necessarily exact, and the items noted do not necessarily make up all the work required, or noted in the Specifications 

and Drawings, for the complete Construction and proper operation of the project. The items noted, will be used in establishing if the cost, which are being 

submitted by the Bidder, are within the current acceptable prices being used in the U.S. Virgin Islands construction market; and also to ensure that all 

Contractors' Bids are the same. The Contractor shall be responsible for submitting a TOTAL LUMP SUM COST for the complete construction of the project.

THE BID TOTAL LUMP SUM COST FOR THIS INVITATION FOR BID, IS LISTED AS WRITTEN IN U.S. CURRENCY IN WORDS OF DOLLARS AND CENTS:

Page 1 of
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INVITATION FOR BID- Attachment 3 (Condition Photos) 
Joseph Gomez Elementary School- Transformer Substation Project

Location for the new Transformer Concrete Pad enclosure 
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Joseph Gomez Elementary School- Transformer Substation Project

Location of new underground trench to connect new Three Phase Electrical supply 
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Joseph Gomez Elementary School- Transformer Substation Project

Weatherhead to be removed and placed in underground trench 
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