‘Forni No, DPP-RFP-PS-68-75
Approved 5/7/75.

Revised 3/18/08
GOVERNMENT OF
THE VIRGIN ISLANDS OF THE UNITED STATES
Request for Proposal - Negotiation
PROFESSIONAL SERVICES
To: _ | o Date: September 18, 2018.

- RFP-041-C-2018 (Professional)

Pursuant to 31 V. 1. C. § 239 (a) (4) and the Rules and Regulations thereunder issued, the
Government of the Virgin Islands, Property and Procurement, will receive proposals for the work
described below. Proposals will be received until Wednesday, October 3, 2018 at 4:00 P.M.

DESCRIPTION OF WORK
The Government of the Virgin Islands, Department of Property and Procurement is
requesting, proposals from qualified contractors for the following services: RFP-041-C-2018 (P)

Purchase of Furniture for temporary Harwood Clinie, St, Croix,

SCOPE OF SERVICES: SEE ATTACHED
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NEGOTIATED PROCEDURES:

The Commissioner of the Department of Property and Procurement will appoint a
Selection Comuiiittée 10 assist in the evaluation and -selection of the Conttactor. Accordingly,
current data. on qualifications and performance should be submitted with proposals. After
reviewing the qualifications and proposals, the Committee will select for discussions from the
firm/s or person/s considered not less than three (3), in order of preference, deemed to be the
most highly qualified to provide the services herein required. Discussions will be conducted
successively and severally with the firms or persors so selected regarding the antlclpated
concepts and the relative utility of alternative methods. of approach for furnishing the services
hereunder.

FACTORS FOR DISCUSSIONS:

Selection criteria will include (i:) Professional qualifications, registration and. general
reputation of the principals of the firm; (ii) the extent to which the {irm ot person specialized in
‘or has designed project of a type and scope similar to that hereunder; (iit) familiarity with the
area in which the project is to be located; (iv) capability of meeting schedules; and (v) quality of
performances on otheri projeets.

NEGOTIATION:

The Selection Committee shall recommend to the Commissioner the highest qualified
firm or persons with whom a contract shall be negotiated. The Commissioner, with the
assistance of the Selection Committee shall negotiate a contract with such firm or person.

Should the Commissioner be unable to negotiate a satisfactory contract with the firm
considered to be the most qualified, at-a price he determines to be fair and reasonable to the
Governmnent, negotiations with that firm will be formally terminated? Negotlat:lons will then be
commenced with the second most qualified, the third most qualified or additional firms, in order
of preference and their competence and qualification, and shail continue until an agreement Is
reached.

Lloyd T. Bough Ji.
Commissioner
Property and Procurement




Al

INSTRUCTION TO PROPOSERS

NOTICE

This 'p'roj ect is for, the following services: RFP-041-C-2018 (P) Purchase of Furniture for
Temporary Harwood Clinic; St. Croix.

Information provided in the scope of work is to beused only for purposes of preparing a
proposal. It is further expected that each bidder will read the scope of work with care, for
failure to meet.certain specified conditions may invalidate the proposal,

The Governmeént of the Virgin Islands, hereinafter referred to as GVI, reserves the right
to. reject any or all proposals or any portion thereof and to accept the proposal deemed
most advantageous to GVI. Price shall not be the sole criterion of awarding this project.
Scope:and quality of work proposed and the ability of the bidder to complete this type of
project shall be considered. '

Applicants are requested to submit proposals based on the scope of work. Alternative
proposals recommending new features and technology other than that requested in the
scope of work will receive consideration providing such new features and/or technology
is clearly explained. Any exceptions to the requirements requested herein must be clearly
noted in writing and be included as part of the proposal.

The information contained heréin is believed to be accurate, but is not to be considered in
any way as a warranty. Request for additional information clarlfymg the Scope of Work
should be directed in writing to Deputy Commissioner of Procurement, Dynell R.
Williams at Dynell.williams@dpp.vi.gov.

STATEMENT OF PURPOSE.
This project has been addressed to assist the Government of the Virgin Islands in meetitig

The need for the following services: RFP-041-C-2018 (P) Purchase of Furniture for
Temporary Harwood Clinic, St. Croix.

PROPOSED SCOPE OF WORK

SEE ATTACHED:

TIMETABLE.




1. Proposals will be accepted at the Department of Property and Procurement, no later
than Wednesday, October 3, 2018 at 4:00 P.M.

2. Last.Day for request for written clarification quesfi'on will be: Monday, Séptember
24, 2018 at 4:00 P.M.

SUBMISSION OF PROPOSAL

All interested parties shall submit five (5) sets of proposals (one (1) original and four
(4) copies), which are to be delivered to the Department of Property and Procurement
during normal business hours, no later than Wednesday, October 3, 2018 at 4:00 P.M.

They shall be addressed to:

Lloyd T. Bough Jr.

Commissioner

Department of Property and Procurement
#3274 Estate Richmond, Christiansted

St. Croix, U.S. Virgin Islands 00820-4200

The sealed envelope containing the propesal must have the following information
written on the outside of the envelope:

SEALED PROPOSALS - DO NOT OPEN

RFP-041-C-2018(P)

(Name of Offeror)

(Mailing Address of Offeior)
(Telephione Number of Offeror)
(Fax Number of ‘Offeror)

Where proposals are sent by mail, the bidder shall be responsible for their delivery to the
Department of Property and Procurement before the date and time set for the closing of
acceptance of proposals.

WITHDRAWALS OF PROPOSAL

A proposal may be withdrawn-at any time prior to the time specified as the closing time
for acceptance of proposals. However, no proposal shall be withdrawn or canceled for a
period of thirty (30).days after said.closing time for acceptance of proposals nor shall the
successful provider withdraw or cancel or modify his proposal, except at the réquest of
GVT after having been notified that said proposal has been accepted by GVI.




INTERPRETATION OF SPECIFICATIONS

If any person contemplating submitting a proposal requires clarification of any part of the
scope ‘of ‘work; he/she may submit to the GVI a written request for an intetpretation
thereof to the Deputy Commissioner of Procurement; Dynell R. Williams. GVI will
not respond to questionis received after the above-established date: The person submitting
the request will be responsible for its prompt delivery: Any interpretation of the: scope of
work will be made in writing to all prospective providers. Oral explanations will not be
binding..

CONSIDERATION OF PROPOSAL

The Commissioner of Property and Procurement shall represent and -act for GVI in all
matters pertaining to the scope of work and contract in conjunction therewith. This RFP
does not commit GVI to the award of a contract, nor pay any cost incurred in the
preparation and submission of proposals in antlclpatlon of a contract. GVI reserves
the right to reject any or all proposals and to disregard any informality and/or
irregularity in' the proposal when, in its opinion; the best interest of GVI will be
served by such action. Proposals failing to. provide some of the items:in the scope of
work shall not be rejected per se, but any deviations from: the scope must be clearly
noted.

ACCEPTANCE OF PROPOSALS

GVT will notify in writing-acceptance ‘of one of the proposals. Failure to provide any
supplementary documentation to.comply with the vendor’s proposal may be grounds for
disqualification.

CONTENTS OF PROPOSAL

The fol_lowin_g is a list of information to be included in the written proposal. Failure to
comply. with all the requirements #s outlined may disqualify the applicant.

L. I-nt'roducto'ry letter about the applicant:

a. Firm Naa_he,_'addr_iﬁss-, fax_and telephone.
b. Type of service for which Firm is qualified.

2. Organization:
a. Names of Principals of Firm
b. Names of key personnel with experience of each and length of time in
organization. _ _
¢. Number of staff available for assignment.. (Local'&'- Off-Territory)




Copy. of Article of Incorporation
Copy of Certificate of Resolution
Copy of Valid Business License
Copy of Certificate of Good Standing

e o

3. Outside consultants that will be retained for this project and percentage of work to
_ be sub-contracted.
4. Project experience:

a. Listof c'omple'ted projects of similar type and estimated cost of each,
b. Current projects underway; scope; percentage completed to date and estimated
cost of each.

5. Project References: (including a notarized written consent from the: authorized
representative which must include: hame; telephone number; email addréss and
faesimile number).

6. Project Approach:

a. Describe how you will approach this project and availability to perform
the services requested.

7. Cost. The Cast Proposal must be submitted in a separate sealed envelope.

CONFLICT OF INTEREST

A bidder filing a proposal hereby certifies that nio officer, agent or employee of GVIhas.a
pecuniary int'ei'e_s_t in this proposal or has participated in contract negotiations on behalf of’
GVT; that the -proposal is made in good faith without fraud, collusion, or connection of
any kind with any other Bidder for the same request for proposals; the Bidder is
competing solely in its own behalf without connection, with, or obligation to, any
undisclosed person or firm,

LICENSE REQUIREMENT

An award will not be made to any firm or individual doing business in the Virgin Islands
to perform work with the Government of the Virgin Tslands until evidence is submitted
that the said firm or individual has a valid V. 1. Business License to do similar business in
the Virgin Islands. Bidders must submit hard copy of a valid V. I, Business license
within teri (10) working days after award.

All Bidders bidding as Joint Ventures that do business in the Virgin Islands must be
licensed as a Joint Venture inthe Virgin Islands.



M.

REQUIRED DOCUMENTS

1. PUBLIC LIABILITY: The successful bidder will be required to obtain and have
in place public liability insurance and other insurance necessary as requested in
this proposal package: Insurance pollcy(les) shall name the Government of the
Virgin Islands as “Additional insured.” The public liability insurance shall have
a minimium lithit of not less than one hundred thousand (3100,000.00) dollars
for any one occurrence for death or personal injury and one hundred thousand
($100,000.00) dollars for any one occurrence for property damage. Offeror must
provide public liability insurance with ten (10) working days after award.

2. WORKERS® COMPENSATION: Within ten (10) working days after award of
project the successful offeror must submit a copy of their certificate providing that
his firmi and his agents are covered by Workers Compensation. Employee’s
Liability.

FAILURE TO PROVIDE THE CERTIFICATES WITHIN THE STATED TIME
PERIOD MAY RESULT IN THE PROPOSAL DEEMED AS NON-RESPONSIVE
AND MAY BE IMMEDIATELY DISQUALIFIED WITH NO FURTHER

CONSIDERATION GIVEN FOR POTENTIAL AWARDING OF THE CONTRACT.

N. REQUIREMENTS FOR CORPORATIONS:

1. ARTICLES OF INCORPORATION |
2. CERTIFICATE OF CORPORATE RESOLUTION
3. CERTIFICATE OF GOOD STANDING

THESE WILL BE REQUIRED PRIOR TO AWARD OF CONTRACT.




Virgin Island Department of Health

Procurement of Furniture for Temporary Harwood Clinic

The Department of Health is soliciting the following scope of work for the acquisition of furniture for a seven
building modular clinic campus in Christiansted.

PRE-PLANNING
e Vendor will be provided with Autocad or PDF files of the floorplans upon receipt of signed request and release form.
* Vendor shall provide layout drawings showing the layout of the furniture package within 7 working days of the Notice to
Proceed (NTP)
® layout drawings shall identify the location of the furniture, verify the furniture will fit appropriately, and indicate “handing”
and other details as directed by DOH.

SUBSTITION REQUEST
e  Substitution requests must be submitted 7 working days before closing of the advertisement
®  Substitution requests shall include: (a) Product data, including certified independent test data indicating compliance with
requirements for acoustical performance, (b) Samples of each type of product specified, (c) Project references: minimum of
5 installations not less than 5 years old, with owner contact information. (d) List of successful installations of similar
products available for evaluation by Owner, and (e) Sample warranty.
SUBMITTALS
* The Department of Health shall have option to choose between the catalogue standard color and material options without
increases in cost.
e Vendor shall provide color and texture samples within 2 days of NTP

EXECUTION

® Vendor shall deliver and stage the furniture within 5 weeks of shop drawing approval. DOH reserves the right to delay
delivery without charge

e Vendor shall assemble the furniture, as required.

® Vendor shall be responsible for the legal disposal of all shipping or packing materials. Container and disposal costs are the
responsibility of Vendor.

®  Vendor shall accommodate the placement of asset tags by DOH

®  Vendor shall provide unit pricing and the DOH retains the right to increase or decrease the quantities prior to the notice to
proceed

e Quantities and items are attached on Schedule

e Vendor shall clean all furniture after installation

GENERAL CONDITIONS

e The offer shall be valid for 60 days

® Payment Terms: 45 days after delivery

® Required Warranty: 5 year

® Performance and Payment Bond requirements




Harwood Modular Campus - Temporary Furniture Schedule & Bid Form

Unit Cost multiplied

ITEM COUNT SPECIFICATION Unit Cost by Quantity
(Hon 10500 Series) FULL SET**= L- 2
SHAPE CREDENZAS INCLUDES

FULL SET** 56|MOBILE PEDESTAL&STORAGE

Full Set - Pedestal Desk. 56[HON 10500 Series

Full Set Return 56[HON 10500 Series

Full Set - Movable Pedestal 56[HON 10500 Series

OFFICE CHAIR 285|Lorell 86201

SIDE CHAIR 338|Hon SC24303NCU19:

MEETING TABLE FOR 6 PPL. 2[LLR 32340 Mahogony top and base

1STRAIGHT DESK OPEN

(Hon 10500 Series) 2-PERSON
STRAIGHT DESK OPEN QFFICE*=

OFFICE* 38|INCLUDES MOBILE PEDESTAL
MEETING TABLE FOR 8 PPL. 3

Base 3[L1R 69151

Top 3|LLR 34338

WAITING AREA SEATS 75|Sled armless seat OSP V442080
RECEPTION DESK 7

Pedestal Desk 7|HON.10500 Series

2-PERSON STRAIGHT DESK
OPEN OFFICE*

16

(Hon 10500 Series) 1 STRAIGHT DESK.
OPEN OFFICE*= INCLUDES MOBILE
PEDESTAL

Pedesal Desk

-32

HON 10500:Series

SMALL TABLE FOR 4 PPL,

13

BSX BLCASDNN

A4-PERSON STRAIGHT DESK
OPEN OFFICE*

25

(Hon 10500 Seri'es}__ 4-PERSON
STRAIGHT DESK OPEN OFFICE* =
INCLUDES MOBILE PEDESTAL

Pedestal Desk. 100|HON 10500 Series
SHELVES 156]HCON SC2472P

2 [-SHAPED DESK OPEN '

OFFICE 9

Pedestal Desk 9|HON'10500 Series
Return 8|HON 10500 Series
1 L-SHAPED DESK OPEN

OFFICE 6

Pedestal Desk 6|HON 10500 Serigs
Return 6[HON 10500.5eries
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TOTAL COST




